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Choose Club Leader Login/Club Officer Login

How to log in to the Student Club System?



Types of System Users



Club Member Function

→Submit Event Application

→ Add Participation Certificate

→Add Membership Certificate



Club Leader Information Input

Click"Club President Information" → Input



Club Leader Information Input

Select your club and click "Submit" after completing the form



Club Member Information Input-Add Individually

Click "Club Member Information Input" → Add 



Click "Save" after completing the form

Club Member Information Input-Add Individually



Club Member Information Input-Batch Import

Batch Import Data



Use the template to create the member file.

Upload the file after completing it according to the 
specified format.

Club Member Information Input-Batch Import



Club Member Access Right Application

Before applying for officer permissions, the 
person must first be registered in the 
member data. Click "Edit"



Click "Apply"，Notify the advisor to review and 
approve.

Provide a contact Mobile number.

Club Member Access Right Application



Club Advisor Information input

Click “Input"



Enter the actual information

Club Advisor Information input



Provide an email address that can 

successfully receive messages.

Club Advisor Information input



Make sure to enter the account 
information accurately.

Club Advisor Information input



Club Activity Application

Click "Club Activity Application"→Apply

After submitting the event application, the system will automatically send an email to 

the club advisor. If the advisor does not receive the email, you can click the button to 

resend it(Please do not click it multiple times)

On-campus events must be applied for at least 7 days in advance

off-campus events must be applied for at least 14 days in advance.



Choose and fill out the form according to the nature of the activity

Club Activity Application



Attach the required documents and upload them properly

Club Activity Application



Click "Submit"

Club Activity Application
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Club Activity Application for NTNU(Club)
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Attachment of Club Activity Application Upload

If you didn’t upload the attachments during the event application,
you can upload them later using this function.



Student Club Activity Participation Information 
Maintenance Data

Click "Student Club Activity Participation Information Maintenance Data"→Add



Click “Save"

Student Club Activity Participation Information 
Maintenance Data



Click “ Student Club Activity Participation Information Input “ 

Student Club Activity Participation Information 

Maintenance Data-Batch Import



Use the template to create the member file.

Upload the file after completing it according to the 
specified format.

Student Club Activity Participation Information 

Maintenance Data-Batch Import


