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How to log in to the Student Club System?
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How to log in to the Student Club System?

Student Affairs
Related System

\Z
Student Clubs
Information System

:

3

[
r

Information Service
Educational administration related system
Student Affairs Related System

» | Student Profile System

» | Club Equipment Rental System

» | Student Profile System for Mobile

» [ |Off Campus Housing Search

» [ |Off Campus Rental Housing Report

» | Lost and Found System

» [ Student Military Service Application System

» | |student rewards and punishments announcements

» | |Scholarship System for Students

» | Student Rewards and Penalties and Behavior Conversion Certificate

» | Student Clubs Information System

v T v vy v v w

ts

» | Club Venue Rental System

» | Student Leave Application System for Mobile

» | Student Leave Application System

» | Excellent Undergraduate Student and Qutstanding Student Application Syst

em for Mobile

» | Excellent Undergraduate Student and Outstanding Student Application Syst

2m

» | Counseling service system
School of Teacher Education Related System
General Affairs Related System
Research and Development Related System
Office of International Affairs Resource System (Incompatible with IE)
NTNU Online Payment System
Public system
Dormitory Application Related System
Student Safety Check
Teacher Eduction Operating System
Management part - People management system for Teaching assistant studen
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-
How to log in to the Student Club System?

Choose Club Leader Login/Club Officer Login

Club Leader Login

Student Clubs > Student > Club Leader Login

Club Member Login

1to 1 (1 items)
Club Leader Information Imput

# Club Member Certificate Printing
Academic year Club Student ID Leader Name Position

# Student Club Participation Certificate
- - - - oo
# Student Club Activity Participation
Certificate
O Club Member ) [EESF]
1to 1 (1 items)
) Club Activity Application

X, Attachment of Club Activity Application
Upload

&) Club Activity List

@ Student Club Activity Participation
Infermation Maintenance

@ Club Member Information Imput

@ Club Member Access Right Application
@ Club Member Access Right List

@ Club Leaders' Camp Signup

¥ Club Festival Signup

A y

A% R 3 & BEEHRE -FAEBEEE
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Types of System Users

~

B3 Club Advisor Infomation imput
[&} Club Advisor Infomation Maintenance

& Club Overview

O Student

& Club Leader Login

& Club Member Login

B Club Leader Information Imput

# Club Member Certificate Printing

# Student Club Participation Certificate

# Student Club Activity Participation
Certificate

A

Club Activity Application

. Attachment of Club Activity Application
Upload

&) Club Activity List

@

Student Club Activity Participation

Information Maintenance

@

@

@

Club Member Information Imput

Club Member Access Right Application

Club Member Access Right List

Club Leaders' Camp Signup

Club Festival Signup

Club Festival Signup Maintenance

@ News

@ Activity Search

y
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Club Member Function

SRETEEOTENREI] - Submit Event Application

o Attachment of Club Activity Application
Upload

&) Club Activity List
Student Club Activity Participation . . . a0
@ Student Cl Ml > Add Participation Certificate
Information Maintenance
ALl L LR > Add Membership Certificate

@ Club Member Access Right Application

@ Club Member Access Right List

&@ Club Leaders' Camp Signup

¥ Club Festival Signup

¥ Club Festival Signup Maintenance

y
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lub Leader Information Input 0@

A

Click"Club President Information" — Input

O Student

@ Club Leader Login Student Clubs > Student > Club Leader Information Imput

& Club Member Login _ s

| [ mput | WS» Search || xzhR |

I B Club Leader Information Imput I : ' - .
)

1to 2 (2 items

# Club Member Certificate Printing

# Student Club Participation Certificate

Academic year Club Student ID Leader Name Position Departmel|iff Submit Confirmation Status Edit
* Student Club Activity Participation 114 TEST 61021041L Az T S JYes  Confirmed
Certificate
110 TEST 510210411 Az EET HE JSYes J Confirmed

) Club Activity Application

110 2 (2 items)
X Attachment of Club Activity Application

Upload

Imput 53 Search _. F3HR ._

) Club Activity List

@ Student Club Activity Participation
Information Maintenance

@ Club Member Information Imput

@ Club Member Access Right Application
@ Club Member Access Right List

@ Club Leaders' Camp Signup

¥ Club Festival Signup

& Sk Coctien]l Cimmian bdaing

y
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tudent Clubs

O Student

& Club Leader Login

Student Clubs > Student > Club Leader Information Imput > Add New

& Club Member Login , ) | ) .
| Save Changes f| % Submit | @ Back ]

B Club Leader Information Imput

* Academic year: 114

# Club Member Certificate Printing
* Club: Please Select v

# Student Club Participation Certificate

* Student ID: 61021041L
# Student Club Activity Participation

Certificate * Leader Name: e mE

* Position:

@ News

° Gl T3t~ THRD ~ THIR ~ TR TBER) F-
Activity Search

Department: e

Grade: 4
Class:
* Gender: Female

Birthday: 880902

* 1D Number: A980019251

* Household Registration AltmARE RPN IFEREIMEAEARE25Y
Address:

A y
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Club Member Information Input-Add Individually

n

Click "Club Member Information Input" — Add

= oo
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. © Student

@ CuubLeader Login Stugent Clubs > Club Member > Club Member Information Input Data

& Club Member Login

add | [P searcn || & PrintData | &) ExportData || wzir |

B Club Leader Information Imput =
110 21 (21 items)

# Club Member Certificate Printing
# Student Club Participation Certificate -
J Academic Year Club Student ID Name Position Department Edit

# Student Club Activity Participation
Certificate

]
© Club Member

@ Club Activity Application

Y

& Attachment of Club Activity Application h
Upload U

@) Club Activity List

@ Student Club Activity Participation
Information Maintenance 0O

I @ Club Member Information Imput I (]

@ Club Member Access Right Application

@ Club Member Access Right List

@ Club Leaders' Camp Signup

¥ Club Festival Signup

VDR DN DR DD DY DYDY
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O Student

& Club Leader Login

Student Clubs > Club Member > Club Member Information Input Data > Add New

& Club Member Login - X N
k e fack g

B Club Leader Information Imput
* Academic Year: 114

# Club Member Certificate Printing
* Club: TEST
# Student Club Participation Certificate

* Student ID:
# Student Club Activity Participation

cenificate Position:

O Club Member

N TEEE) - TRIEEE) - T8MAES) - TREEEE) F-
&3 Club Activity Application

Notes:
L. Attachment of Club Activity Application

Upload
@ Club Activity List

@ Student Club Activity Participation
Information Maintenance

@ Club Member Information Imput p
@ Club Member Access Right Application =l save || @ Back |

@ Club Member Access Right List
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Club Member Information Input-Batch Import ©0©®

~N

\S; -
GO BERE A%

& AEREAZEA

& HERHIAZA
B #BESEAEREHE

# HERIESI]

* SESOHEEHRNE

O tEEIINEE

O HEERSE

L HEEHHENG E

© HEEHER

Q BE2EHEEHENEE
Q HEENEE

Q HE#IERSE

Q rEsmERLE

Batch Import Data

BEHBE L4 > 1LERE > HEEREE

5w (22 (a0 (@ Etece | @B ERY |

£1-8% (H8%)
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Club Member Information Input-Batch Import ©0©®

Use the template to create the member file.

BEYHERGE > T EERNEHE > EAEER

G A T8F RUSFESCETER  LEBSEEN 2R RE -

| @ Excongitnipz || @) ExcelgEA || Q 83 |

EEExceltE R migs | FEEIOES
ExceliEEziEE ExceliZEEA || Q EE

Upload the file after completing it according to the
specified format.
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Club Member Access Right Application

Before applying for officer permissions, the
person must first be registered in the
member data.

udent Clubs

O Student

@ ClubLeader Login Student Clubs > Club Member > Club Member Access Right List

& Club Member Login

4D Search & Print Data Export Data
B Club Leader Information Imput ' bt - '
110 17 (17 items)
# Club Member Certificate Printing

# Student Club Participation Certificate

# Student Club Activity Participation
Certificate

O Club Member

&) Club Activity Application

. Attachment of Club Activity Application a
Upload U

) Club Activity List

@ Student Club Activity Participation
Information Maintenance O

@ Club Member Information Imput O

IO Club Member Access Right Application

@ Club Member Access Right List

@ Club Leaders' Camp Signup

¥ Club Festival Signup

Edit

s\\%\\\\\\\\\‘\\

\
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|
Club Member Access Right Application

approve.

Click "Apply" - Notify the advisor to review and

tudent Clubs

O Student

& Club Leader Login

& Club Member Login

Q Back

B Club Leader Information Imput

# Club Member Certificate Printing

) Club Activity List

@ Student Club Activity Participation

* Academic Year:

* Club:
# Student Club Participation Certificate
* Student ID:
# Siudent Club Activity Participation
Certificate . .
Name:
O Club Member
Position:
&) Club Activity Application
Department:
&, Attachment of Club Activity Application
Upload Grade:

Information Maintenance Mobile Number:

Provide a contact Mobile number.

Student Clubs > Club Member > Club Member Access Right Application > Edit

13

TEST

60907026E

REE

]

@ Club Member Information Imput

@ Club Member Access Right Application

@ Club Member Access Right List

@ Club Leaders' Camp Signup

¥ Club Festival Signup

A

Notes:

1 Use tens digits without adding T-) » For example: 0936123456

y
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Club Advisor Information input

Click “Input”

Student Clubs > Club Leader > Club Advisor Infomation imput

ems)

M First € Previous

1to 3 (3 items)

@ Club Leaders’ Camp Signup




Club Advisor Information input

Enter the actual information

Student Clubs > Club Leader > Club Advisor Infomation imput > Add New

socree | v somt (G 30

* Academic year: 113

*Club:  TEST

* Name: |

[ﬁrpmsmm MRl + TaF) o flln TEXH) -

*1D Number: |

[ 1O B EFEIHA. A18TE54321

*Gender: ) Male ) Female

*Current Service Unit: |

* Position: |

*Appointment Type:  © il O %I O WEEFAILE)

[ IC RS IR PR EERE - A (RN R AMRER - 58 TR A E - BRI EM -

Reason for change of appointment:




Club Advisor Information input

Provide an email address that can
successfully receive messages.

[ G A E RS EANEERFEHEH L8R abc@pchome.comiw » B HEEHEASENSHSTEILER, BEMAR

[ I EA RS E MR BT EMHE M > ##ERL abe@pchome.comtw » B HEEHERSENCHSEILER, SERER!

[ 1C7 Use tens digits without adding -] » For example: 0936123456

[ W EEIRAE » Pl TEACHEEABTIE120HA %135 5




Club Advisor Information input

Make sure to enter the account
information accurately.

* Bank: ‘

AR EAEARS » TAAPTERITEE - P | EHAABR - EREIATAT

*Bank Code: ‘

ICz Incoming bank code < 41 700 + 822

*Bank Account: ‘

IC? Incoming bank account = ] 001234500112233

* Instructor Parking Discounts: () Don'tneed () Need

License Plate: ‘

{ IC2 If you nieed to apply for parking discount, please fill in your car number. Example: AB-5678 + 5678-AB

(o |5 o
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Club Activity Application

After submitting the event application, the system will automatically send an email to

the club advisor. If the advisor does not receive the email, you can click the button to

resend it(Please do not click it multiple times) t

Click "Club Activity Application">Apply

O Student

/ 8 ClubLeader Login Student Clubs > Club Member > Club Activity Application ) )
8 Ciub Member Login On-campus events must be applied for at least 7 days in advance
B Club Loader nformaton mput 1808 off-campus events must be applied for at least 14 days in advance.
® Club Member Certificate Printing O AT EER RS AL IR S, SRR RS ERNE AR ARG EmEETE -

# Student Club Participation Cerificat
G THEESENELENE) PEE RS ERZEE EHRRAHEE IR EMEARIENEZ AR, TU—RERTAALR (SRS TMINSRENE T URISMBETE -

# Student Club Activity Participation Certificate
O EERF AN TR BRI SECUARTRE, BaFIA (L) TAEMIEERST o

© Club Member

3} Club Activity Application
(™ Search Attachment EDedid

&L Attachment of Club Activity Application Upload

1 to 50 (62 items)

& Club Activity List

@ Student Club Activity Participation Information
Maintenance Academic Activity Responsible
Year Club Category Activity Name Student ID  Person Start Time

End Time  Participants Confirmed Confirmation Status

©) CrhlEre i e 13 TEST &4 2025 BB AUTHRISER 610210411 fIRE 2025-04- 202505 100 Yes J Confirmed

2 Send a notification to club adivisor
16 08:00 2516:00

@ Club Member Access Right Application

113 TEST B#E pe=hindig:z] 61021041L  fA{RE 2025-04- 2025-08- 8 JYes @To be confirmed by i Send a notification to club adivisor
@ Club Member Access Right List 1500:00 3100:00 Extracurricular Activities
: : 13 TEST it test B0907026E EAEE 2026-02-  2025-02- 2 Yes @To be confirmed by = Send a notification to club adivisor
O Erolertay Ty 1800:00  2100:00 Extracurricular Activities
% Club Festival Signup 113 TEST Efth test-1 6090T026E HEEE 2024-12-11 2024-12-11 2 S Yes (@) To be confirmed by Club i Send a notification to club adivisor
17:00 18:00 Advisor
% Club Festival Signup Maintenance
113 TEST Hith test 60907026E EHERE 2024-12- 2024-12- 2 S Yes @ To be confirmed by Club i Send a notification to club adivisor
© Club Leader 0509:00 05 23:00 Advisor
) . 113 TEST Hith IESEE 60907026E MEER 2024-11-20  2024-11-21 2 [Yes (@ To be confirmad by i Send a notification to club adivisor
27 Erpiuiky FImEiyT 0000 00:00 Extracurricular Activities
\ [@ Club Advisor Infomation Maintenance 13 TEST it @FH%N ) 20 =~ 52222V 7 BOOTO26E BEEE 2024-1120  2024-11-22 2 [fYes  Confirmed L ot o it £ o ot n/

A% R 3 & BEEHRE -FAEBEEE
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& Club Leader Login

& Club Member Login
B Club Leader Information Imput

# Club Member Certificate Printing

# Student Club Participation Certificate
# Student Club Activity Participation Certificate

@ Club Member

&) Club Activity Application
. Attachment of Club Activity Application Upload
&) Club Activity List

@ Student Club Activity Participation Information
Maintenance

@ Club Member Information Imput

@ Club Member Access Right Application

A

Student Clubs > Club Member > Club Activity Application > EFEHIAR

Save Changes || « Submit || ) Back

* Academic Year: 113
* f‘n TECT
* Activity Category: Please Select N
* Five-Fold Education Categories: Please Select ¥
* General Competency Category: Please Select ¥
* Core Competency Category: Please Select ¥
[" Sustainable Development Goals: Please Select v

* Activity Name:

Activity English Name:

iC7 TActivity English Name] is used inthe [English version of Club Activities . Filling in the Activity English Name will help increase the event's exposure.

y

L PR T AL 4
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Club Activity Application

Attach the required documents and upload them properly

v Attachments:

O * Activity Proposal
Upload Attachment:
REEOISE

[m] * Participant List
Upload Attachment:

REEOISE

O * Insurance Certificate(Name List)

Participant List:

Upload Attachment:

REEOISE

O * Parental Agreement for Underage Students

Insurance Certificate(Name List):

Parental Agreement for Underage ~ JPl0ad Attachment:

Students: RIETISR

O * Tour Bus Rental Contract

Tour Bus Rental Contract: ~ UPload Aftachment:

REEOISE
O * Certificate of Basic First Aid Training

Upload Attachment:

REEOISE

O * Other

Certificate of Basic First Aid Training:

Other Attachments: |

Other Related Documents:  JPload Aftachment:

RIETISR

* 1 have read and agree to abide by the following terms: A.Pay attention to the safety of the event and ensure that the venue is restored after the event. B.This activity is indeed carried out in accordance with
relevant regulations and activity plan content. C.Activities should be gender-friendly and comply with the Personal Data Protection Act.

[SMChangm; ][.’&mn ][gBads]




|
Club Activity Application

~

Click "Submit"

O Student

& Club Leader Login

& Club Member Login
B Club Leader Information Imput

# Club Member Certificate Printing

# Student Club Participation Certificate
# Student Club Activity Participation Certificate

O Club Member

&) Club Activity Application
X Attachment of Club Activity Application Upload
) Club Activity List

@ Student Club Activity Participation Information
Maintenance

@ Club Member Information Imput

@ Club Member Access Right Application

A

Save Changeql || & Submit

* Academic Year:

* Clubs:

* Activity Category:

* Five-Fold Education Categories:

* General Competency Category:

* Core Competency Category:

* Sustainable Development Goals:

* Activity Name:

Activity English Name:

Student Clubs > Club Member > Club Activity Application > BEEEIAR

(J] Back

13

TEST

Please Select

Please Select

Please Select

Please Select

Please Select

IC> ['Activity English Name) is usedinthe [English version of Club Acivities) . Filling in the Activity English Name) will help increase the event's exposure.

y
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Club Activity Application for NTNU(SA)

n

A

*Submit it to the Extracurricular Activitiesx

AAAAAAAAAAAAAAAAAAAAAAAAAAAAAA

Student Association Signature Instructor Signature Chair/Director Signature
anL bR B
BERLEEE
2025-04-16 21:00:45
Management Unit Signature Student Affairs
y
BEEFRE-RAETHEER

Extracurricular Activities Office



*Submit it to the Extracurricular Activitiesx

Managzzment Unit Siznature

HEESEM
CRLEBRE

2025-03-13 12:31:07

Diractor Secretary of Student Affairs Dean of Student Affairs

A y
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Attachment of Club Activity Application Upload

If you didn’ t upload the attachments during the event application,
you can upload them later using this function.

Student Clubs > Club Member > Attachment of Club Activity Application Upload

[.@ Search ][ Club Activity Application ][ 3zl ]

1to 50 (51 items)

Responsible
StudentID Person Start Time  End Time  Participants Confirmation Status




" Student Club Activity Participation Information \

Maintenance Data

Click "Student Club Activity Participation Information Maintenance Data"->Add

Student Clubs

O Student

& Club Leader Login

Stud@nt Clubs > Club Member > Student Club Activity Participation Information Maintenance Data

& Club Member Login

|| PP search || & PrintData || &) ExportData || &) Student Club Activity Participation Information Imput |
B Club Leader Information Imput ‘ o o o ' '
(No data available)

# Club Member Certificate Printing

# Student Club Participation Certificate

O Activity Name Academic Year Club Student ID Name Position Department Edit
# Student Club Activity Participation
Certificate
© Club Member (No data available)
& Club Activity Application | [© Add || @ searcn || @ PrintData || &) ExportData || & Student Club Activity Participation Information Imput |

. Attachment of Club Activity Application
Upload

) Club Activity List

@ Student Club Activity Participation
Information Maintenance

@ Club Member Information Imput

@ Club Member Access Right Application
@ Club Member Access Right List

@ Club Leaders' Camp Signup

¥ Club Festival Signup

b 4
W/ ~ 8: 0 = = ~; 1=
@géygﬁﬁkg BEEBE-RNATHEEE
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" Student Club Activity Participation Information
Maintenance Data

Click “Save"

Student Clubs

O Student

& Club Leader Login

Student Clubs > Club Member > Student Club Activity Participation Information Maintenance Data > Add New

| H Save IO Back

& Club Member Login

B Club Leader Information Imput

* Activity Name: Please Select v
# Club Member Certificate Printing
*Club:  TEST

# Student Club Participation Ceriificate

* Student ID:
# Student Club Activity Participation
Certificate N

Position:

O Club Member
Notes:

£ Club Activity Application

& Attachment of Club Activity Application
Upload

€ Club Activity List

@ Student Club Activity Participation
Information Maintenance

:HSave ::QBack
@ Club Member Information Imput ) o )

b 4
W/ S 8 0 == . = 3 =4
@li«ir‘%ﬁ'ﬁi'g BERBE- RN ZHIELM
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" Student Club Activity Participation Information \

Maintenance Data-Batch Import

7'y

Click “ Student Club Activity Participgtion Information Input “

tudent Clubs

© Student

& Club Leader Login

Student Clubs > Club Member > Student Club Activity Participation Information Nrintenance Data

& Club Member Login . . | . —
Add || /2 Search || PrintData || &) ExportData I Student Club Activity Participation Information Imput | I

B Club Leader Information Imput )
(No data available)

# Club Member Certificate Printing

# Student Club Participation Certificate

O Activity Name Academic Year Club Student ID Name Position Department Edit
# Student Club Activity Participation
Certificate
© Club Member (No data available)
@ Club Aciivity Application Add || /2 Search || (g PrntData || (£) ExportData || i) Student Club Activity Participation Information Imput |

1. Attachment of Club Activity Application
Upload

&) Club Activity List

@ Student Club Activity Participation
Information Maintenance

@ Club Member Information Imput

@ Club Member Access Right Application

b 4
W/ ~ 8: 0 = = ~; 1=
@géygﬁﬁkg BEEBE-RNATHEEE
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Student Club Activity Participation Information
Maintenance Data-Batch Import

Use the template to create the member file.

EBAZ "#E, BUEASAETEE  LIBEEEH /B2 RE -

(@ excorgiEnnE | @ ecogEA || © E8
LiSExcella R smizmig% | FmEa@Es

[ ExcelfEfETlEE l ExcelfZE A

Upload the file after completing it according to the
specified format.




